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INTRODUCTION

New Chapter Canada Inc. has established a Deferred Profit Sharing Plan (DPSP / the "Plan"), administered by Royal Bank of Canada, to provide eligible employees an opportunity to share in the company's growth and success. This Plan allows the company to place a portion of its pre‑tax profits into a tax‑deferred account for each member employee. In combination with the company's Group RSP, the DPSP is an effective means for helping employees save for their retirement.

From the employee's perspective, the DPSP operates very much like the Group RSP. The company contributions to the DPSP are treated just like personal RRSP contributions when determining maximum annual RRSP limits. However, unlike the Group RSP, withdrawals from the DPSP are not allowed while employed by the company.

Royal Bank of Canada has appointed The Royal Trust Company as Trustee of the Plan.

HOW THE PLAN WORKS

To participate in the DPSP, you must first join the company's Group RSP. RBC Royal Bank will setup a GRSP for your contributions and a DPSP for the company’s contributions. You will decide how the contributions are invested in both plans. 
The company will match 100% of your RSP contribution to a maximum of 3% and an additional 50% of the next 2% contribution and place it in your DPSP. 
Canada Revenue Agency does not allow employees to contribute to the DPSP.
ELIGIBILITY
All employees are eligible to join the Plan after completing 3 months of continuous service. 
VESTING 

You will be immediately vested upon enrollment. 

INVESTMENT OPTIONS
You Are In Control 
· Contributions may be allocated to as many as six (6) different investments.

· You have the flexibility to change investment options whenever you like.

You can choose from:

· A wide selection of no-load RBC Funds

· Professionally managed by RBC Asset Management Inc.
· Investment advice provided by Royal Mutual Funds Inc.
· Valued daily, with most prices listed in selected newspapers
· Non-redeemable, fixed-term GIC investments, with terms of 30 days to 5 years
· A daily interest Savings Deposit account.

For a complete listing of investment options available, please refer to the brochure, Your Investment Options, included in your Information Kit or on-line at www.rbcroyalbank.com/investing. 
COMMUNICATIONS AND SUPPORT

Member Statements

You will receive detailed quarterly statements outlining account activity and specific information about your investments, such as units owned, unit purchase prices and reinvestment of income. 

Personal Investment Advice

A Royal Mutual Funds Inc. salesperson would be pleased to meet with you to help create the investment plan that works best for you. Call your nearest RBC Financial Group branch for an appointment. Alternatively, you may obtain investment advice by calling 1-800-769-2511.

Toll Free Customer Service

Want to know your current account balance, current rates of return, or details about your mutual fund holdings? Call Customer Service at 
1-800-769-2511 and an experienced representative will be happy to assist you.

CONTRIBUTION LIMITS AND TAX CONSIDERATIONS 
DPSP contributions (your share of pre-tax profits) are formulated by the company. The maximum allowed by Canada Revenue Agency is limited to the lesser of:

· 18 percent of current annual income, or

· 50 percent of the allowable money purchase limit

For contribution limits in a given year, visit www.cra-arc.gc.ca/tx/rgstrd/papspapar-fefespfer/lmts-eng.html.

As per the Income Tax Act, DPSP and Registered Pension Plan contributions create a "Pension Adjustment" which must be used in calculating the remaining contribution room permitted in an RRSP. Amounts withdrawn in cash from your DPSP, are subject to applicable withholding taxes. Cash withdrawals from your DPSP will be reported on a T4A slip. They are mailed by the end of February each year. 

Your RRSP contribution limit is calculated as 18 percent of your previous year's earned income (minus any applicable Pension Adjustment for that year), but not exceeding the RRSP dollar limit for the current year. You can also make up for contributions you missed in prior years. These are the combined total of all unused portions which may be carried forward for an indefinite period. Additional lump sum contributions to your GRSP account are permitted at any time. 

Amounts withdrawn in cash from your GRSP or, with the company’s consent, from the DPSP, are subject to applicable withholding taxes. Cash withdrawals from your GRSP will be reported on a T4RSP slip and from your DPSP will be reported on a T4A slip. They are mailed by the end of February each year. 

TERMINATIONS AND WITHDRAWALS
Terminations
In the event you terminate employment with the company, the vested portion of your DPSP and the total of your GRSP will be paid as elected. Options include:

a)
Transferring the funds to an RRSP

b) Receiving a cash payment (subject to applicable withholding taxes).

In the event of termination due to disability, or in the event that the Plan is terminated by the company, all funds in your DPSP become vested and, along with the total in your GRSP, will be paid as elected. The above options would be available.

The above options will also be available upon reaching normal retirement age, 65.
In the event of death, the vested funds in all your accounts will be paid to your beneficiary or estate. 

Withdrawals
You may not withdraw funds from the DPSP while employed by the company. Where an employee’s need warrants, we may waive this restriction. (Royal Bank of Canada will not release DPSP funds to you without the company’s prior consent.)
Should you find it necessary to make a withdrawal, you will be deemed to have withdrawn from the DPSP. You will be immediately re-enrolled, and future vesting will be calculated from your withdrawal / re-enrolment date.

PLAN FEES AND CHARGES

RBC Funds are no load, which means that you don't pay a commission when you buy or sell funds.

Management fees and administrative expenses are charged directly to the RBC Funds. Please refer to your prospectus for more detailed information. Updated copies may be obtained from any RBC Financial Group branch.

Royal Bank of Canada will charge a $50.00 service fee for each transfer from the DPSP (or the Group RRSP) to another provider that is not one of the companies under RBC Financial Group at the time of such transfer.  

ADMINISTRATION

Trustee

In its capacity as Trustee, The Royal Trust Company is responsible for ensuring that the Plan is administered in accordance with the Income Tax Act.
Amendments

The company intends to continue the DPSP and Group RRSP indefinitely, but reserves the right to amend the Plan at any time with the concurrence of the Trustee.
Legal Document

This booklet is subject to the provisions of the official Plan Text.  Copies of all official documents are on file with the human resources department and you may review them upon request.

This handbook is intended for information purposes only.  The terms and conditions of the Plan Text take precedence. Possession of this booklet does not necessarily indicate that you are entitled to participate in this Deferred Profit Sharing Plan. You are required to satisfy Plan eligibility before becoming a participant.
Investment advice is provided by Royal Mutual Funds Inc. Royal Mutual Funds Inc., Royal Bank of Canada, Royal Trust Corporation of Canada, The Royal Trust Company and RBC Asset Management Inc. are separate corporate entities which are affiliated. Royal Mutual Funds Inc. is licensed as a financial services firm in the province of Quebec.

RBC Funds are offered by RBC Asset Management Inc. and distributed by Royal Mutual Funds Inc. RBC Funds may be purchased on a no-load basis through Royal Mutual Funds Inc. RBC Funds pay certain management fees and operating expenses which are borne indirectly by the investor.

There may be commissions, trailing commissions, management fees and expenses associated with mutual fund investments. Please read the prospectus before investing. Mutual fund securities are not guaranteed, their values change frequently and past performance may not be repeated. 
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