Web Pay Registration

1. Access the login page.
2. Click Register User.
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3. Enter the Paylocity assigned Company ID (not case-sensitive), then your Last Name.
4. Enter your nine-digit Social Security Number (SSN) in the SSN and Confirm SSN fields.
5. Enter your Home Zip Code.
6. Click into the box next to I’'m not a robot and click Continue.
e If prompted to further confirm you as a user after checking the box, complete the verification steps and
click Verify.
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7. Enter the Username (not case-sensitive), then the Password (case-sensitive) into the Password and Confirm

Password fields. Click Continue.
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8. Select challenge questions from the Question (1,2,3) drop downs, provide the answers, and click Continue.
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as resetting a password.

9. Review all the populated information and click Finish to create your user account.
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