How to access 2021 Open Enrollment Event in ADP

1. [bookmark: _GoBack]Login in to ADP:
https://workforcenow.adp.com/workforcenow/login.html

2. Enter your Log In information
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3. Once logged in to ADP, the 2021 Open Enrollment window will greet you. To begin reviewing/making edits to your benefits, click on the blue “Start This Enrollment” button
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4. The system will give you the option to review each of the benefits you are eligible for or currently enrolled in for the 2020 plan year.  The event will remain open for the duration of the Open Enrollment period (November 2nd through 15th).

You will have the opportunity to make any changes you’d like to your elections during these two weeks. The Open Enrollment event will close at 11:59pm on November 15th, and no other elections will be allowed after that point. Once completed, click the submit button.  
image2.png
2021 Open Enroliment

November 2, 2020 - November 15, 2020

Welcome to the 2021 Open Enrollment period! This enrollment period gives you the opportunity to make election
changes for certain benefits.

During this enrollment period you can:

Enroll, drop, or change plans

Make voluntary life insurance, HSA & FSA/DCA elections
Enroll or drop dependents

Update Beneficiary information

Please review your options and costs carefully. Once the enroliment period has ended your choices will be final until
December 31, 2021 or until you have a qualifying life event.

Contact Chantelle at Chantell Brackett@kingarthurbaking.com if you have questions.
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