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The Staff Retreat Planning 
Committee and Human Resources 
are pleased to announce that the 
Norwich University Staff Retreat 
will take place on Wednesday, 
January 6, 2021 with the theme 
of “Norwich Together.” Due to 
the uncertain nature of the fall 
semester and winter break, this 
year’s event will be held virtually 
with special accommodations for 
those who do not have access to a 
computer as part of their regular 
job duties. Workshop registration 
will be open online for all staff 

from Wednesday, December 9, 
2020 through Tuesday, January 5, 
2021.

The Staff Retreat is an employee 
appreciation day that provides 
Norwich staff and faculty 
the opportunity to develop 
new skills, and expand their 
knowledge either on a personal 
or professional level. The virtual 
day will consist of the traditional 
keynote lecture, workshops, and 
prizes as well as incorporating the 
annual Wellness Fair.

We are looking forward to this 
annual event and its unique 
offerings of wellness, professional 
and personal development and 
fun! In addition to attending 
sessions on the day of the event, 
this new format allows us to 
provide innovative ways for the 
entire Norwich staff and faculty 
community to get involved. For 
more details, see my.norwich 
announcement.

Questions? Contact Megan Liptak, 
Chair, Staff Retreat Planning 
Committee, at mliptak@norwich.
edu 

NU@WORK

Staff Retreat

Meritorious 
Award 
Presentation
President Anarumo 
presented Tracey Poirier 
with a Meritorious Award on 
September 22, 2020.  Tracey 
was nominated by Dana Moss 
for “meritorious service to the 
students, faculty and staff of 
Norwich University to ensure 
the safe and healthy return 
of students to campus for the 
fall 2020 term.” 

Let Yourself Grow!

Open enrollment will be 
here before you know it – 
November 2–20, 2020 – for 
benefits effective 1/1/2021.

OPEN 
ENROLLMENT
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NU Participates in the 
Virtual Corporate Cup

The 37th annual Vermont Corporate Cup took off 
this year a little bit different than ever before.  This 
year’s race was an all virtual event where runners 
and walkers had the option of choosing their own 
5K course which they could complete anytime in the 
month of September.  

Team Norwich had a strong showing with ten teams 
competing in the event. As usual our faculty and 
staff came up with some clever and fun team names 
including, The Red Hot Chili Steppers, The Blister 
Sisters and The Mask-a-Raiders.  Results are still 
coming in but regardless of the time it took to finish, 
the event was a great way for our Norwich faculty and 
staff to come together, to support each other, to be 
active and to live the Norwich value of “I Will Try!” 

Congratulations and nice work to our racers.  We hope 
to see you all back on the course next year.

KnowledgeWave provides a blended learning 
approach for today’s most popular business software 
via videos, live webinars, and live instructor-led 
learning. These are free to Norwich employees. 

To register:
https://members.knowledgewave.com/secure/invites/
adb7ea45-6178-434e-8cc8-f63b7b8082ae

If you are already registered, you can access through 
Norwich SSO page.

We invite you to register for any webinars that would 
be useful for you. Sometimes a little training can help 
you be more effective and productive at work…which 
in turn leads to feeling happier and more satisfied with 
your work.

 

• Planner: A Handy Way to Organize Your 
Team’s Tasks 10/19 at 1 p.m. EDT | 30 min. 

• What Is Power BI and What Can It Do? 10/21 
at 3 p.m. EDT | 30 min 

• Getting Comfortable with Excel  10/22 at 
 1 p.m. EDT | 30 min. 

• What a Great View! Using the Microsoft Word 
View Option  10/30 at 1 p.m. EDT | 30 min. 

Administrative Roundtable – 11/9 at 11:00 
Join Danielle Slauzis for a Go To Meeting on changes 
to Title IX.  More info will be posted on my.norwich 
closer to the presentation.

Upcoming Proffesional  Development Opportunities

From



Try This Recipe!
Courtesy of Food Network Kitchen
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HR Fun Facts
We hired over 100 employees this 
summer—63 temps and 43 benefit-
eligible employees—and HR processed 
over 1200 changes to employees’ records  
between 5/1 – 8/30.  Way to Go!

Butternut Squash Soup
Yield: 6 servings. 

Ingredients 
3 tablespoons extra virgin olive oil
1 onion, thinly sliced
4 cloves garlic, smashed
2 fresh sage leaves
2 teaspoons kosher salt
Freshly ground black pepper
2 medium canned plum tomatoes
1 medium butternut squash (about 2 pounds), 
peeled, halved, seeded, and diced
4 cups low-sodium chicken broth or water
1 teaspoon balsamic vinegar
2 tablespoons freshly grated Parmesan, optional

Directions
1. Heat the olive oil in a soup pot over medium 
heat. Add the onion, garlic, sage, 1 teaspoon of 
the salt and season with pepper to taste. Cook, 
covered, stirring occasionally, until soft and 
fragrant, about 15 minutes. Raise heat to medium-
high, add the tomatoes, and cook, stirring with a 
wooden spoon, until the tomatoes break up and 
the onions brown slightly, about 7 minutes. Add 
the squash and the remaining teaspoon of salt, and 
continue to cook, stirring occasionally, until the 
squash is tender, about 12 minutes. Add the broth, 
bring to a simmer, and cook, uncovered, until the 
vegetables are tender, about 20 minutes. Set aside 
to cool slightly.

2. Working in batches, puree the soup in a blender, 
or with an immersion blender. Return the soup 
to the pot and reheat over medium heat. Stir in 
the vinegar. Serve the soup in warm bowls with a 
touch of parmesan cheese if desired.

Calories: 155, Total Fat: 9g, Saturated Fat: 1g, Carbohydrates: 
19g, Dietary Fiber: 1g, Protein: 5g

Do you have a great recipe that you want 
to share with the Norwich community?  
We are looking for any types of recipes 
to be compiled and printed as a Norwich 
University Cookbook.  Please submit as 
many recipes as you want. Remember 
to include your name and department,  
nutritional information, how many the 
recipe serves, number of servings, and 
any significant story about the recipe 
that you want to share.  Recipes will be 
gathered through 2020-21.  Please send 
your recipes to Ellen Liptak in HR.

Calling all Cooks!
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It’s time for 2021 Open Enrollment!
Bswift will be open for 2021 benefit elections beginning Monday, November 2nd 
through Friday, November 20th!  Remember, all benefits-eligible employees MUST 
complete the Bswift enrollment for 2021, even if you are waiving coverage.

No changes to medical, dental, vision, disability or life insurance plans in 2021!  

Voluntary benefits Accident and Critical Illness by UNUM will be enhanced and, in some 
cases, have lower premiums for employees.   



 

A NEW wellness incentive 
program administered by CIGNA 
called “Motivate Me” will begin 
on January 1, 2021.  In this new 
program, employees will earn 
points by completing specific 
wellness actions such as having 
an annual physical exam or 
completing a health assessment.  
These points may then be 
redeemed for gift cards of up 
to $300 annually.  This program 
will be available to all benefits-
eligible employees, even if you 
opt-out of NU medical insurance.  

More open enrollment 
information including the 2021 
Benefit Summary Booklet, virtual 
benefit meeting notices, and 
updates to our NU Employee 
Benefit Center will be coming; 
watch my.norwich.edu for 
updates.  

Contact Stephanie Drew at 
sdrew@norwich.edu with 
questions.

Motivate Me”
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COBRAND LOGO HERE

› Online health management programs

› Cigna Healthy Pregnancies, Healthy Babies®

› And a variety of other healthy activities]

Getting started is easy 
Visit [myCigna.com] and select Incentive Awards Program to:

› Find detailed instructions on how to get started

› View a list of eligible goals and matching rewards

› Check and track your completed goals and earned rewards

IT PAYS  
TO GET 
HEALTHY

[** The downloading and use of the myCigna 
Mobile App is subject to the terms and conditions 
of the App and the online stores from which it is 
downloaded. Standard mobile phone carrier and 
data usage charges apply.]

The rest is up to you 

For more information or 

help setting up your account, 

visit myCigna.com or call 

800.244.6224.  
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MotivateMe rewards your healthy actions  
Starting in 2021, Norwich University faculty and staff can earn up to a 

$300 reward for completing qualifying health and wellness activities. 

The more you do, the more you earn.  

You can earn rewards for participating in a variety of activities, including: 

› Health assessment

› Annual preventive exams

› And a variety of other healthy activities

Getting started is easy  
Visit myCigna.com starting in January 2021 to: 
› Find detailed instructions on how to get started

› View a list of eligible goals and matching rewards 

› Check and track your completed goals and earned rewards. 

Reasonable alternatives may be available for certain activities. Please

refer to program materials for more information. 
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Dynamic Forms Update
One positive aspect of COVID-19 is that HR 
transferred numerous forms into Dynamic Forms.  
Dynamic Forms provides a simple way for non-
technical users to take any paper-based form 
and quickly build a sophisticated interactive, 
electronic form, including a state of the art e-sign/
workflow solution that eliminates manually moving 
documents.

The HR Dynamic Forms can be found on the forms 
page on HR Team site.  Please use them in your 
processes.  Dynamic Forms include:  

•  Change of Employee Information
•  Hiring Form
•  Moving Expense Voucher
•  Employee Declaration of Health Care Coverage
•  Federal and Vermont W4
•  Direct Deposit Form
•  Salary Reduction Agreement

More to come!

Financial Wellness Session - 
Introduction to Saving 
This session includes a review of retirement savings 
basics and financial wellness including: the match, 
Roth vs. Pre-tax, impact of saving, investment 
allocation options, target date funds, household 
savings and debt management.

Presented by Steve Burnett of The Richards’ Group at 
the Staff Retreat on January 6.

Open Enrollment 2021 – Information Sessions

These sessions will be virtual – more details to follow on how to access the sessions. 

Information sessions 
are scheduled for:

Monday 11/4 at 10:00 a.m.
Thursday 11/12 at 2:00 p.m.
Tuesday 11/17 at 5:00 p.m.
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Hails and Farewells: October 2020
Hails 
Julie Atwood Instructional Designer
Michael Battig Director of the School of Cybersecurity, Data Science, 
  and Computing; Professor of Computer Science
Zachary Bennett Visiting Assistant Professor of History
Rick Crayton Assistant Football Coach
Joseph Face Application Systems Analyst
David Fox Accountant
Gregory Fuller LMS Administrator
Zachary Garduno Public Safety Officer
Joshua Gipson Custodian
Kanisha Gonzalez Assistant Director of Admissions
Nasim Hosein Associate Professor of Management
Julie Lee Lecturer in Chemistry
Robert Malson Assistant Football Coach
Melisa Martinez Mental Health Counselor/Multicultural Specialist
Tiara Moss Community Coordinator for Residence Life
Amanda Northrop Lecturer in Biology
Christopher Ormsby Transfer Credit Specialist
Megan Shores Public Safety Officer
Scott Smith Assistant Professor of Mechanical Engineering
Ana Tapia Admissions Coordinator
Tracee Turnbaugh Helpdesk Specialist
Elizabeth Van Horn Lecturer in Nursing
Billy Whaley Assistamt Director of Class Giving
James Wasmer Public Safety Officer
Michael Wheelock Custodian
Thomas Yacawych Shop Manager
Yongpeng Zhang Visiting Associate Professor of  Electrical Engineering

Farewells
Jordan Bergeron Public Safety Officer
Mark Boonshoft Assistant Professor of History
Kelly Detrick Accounts Payable Administrator
Danielle Doherty Transfer Credit Specialist
Katlyn Farrington Custodian
Daniel Fontaine Custodian / CGCS Services
Craig Fowler Custodian
Angela Gentley Data and Gifts Specialist
James Kelley Assistant Director of Admissions
David Kittredge Maintenance / Carpenter
Ethan Kvasnak Floor Crew Member-1st Shift
Shawn Marcelle Grounds Worker - Athletics
Kristopher Martin Public Safety Officer
Brent Maxfield Assistant Equipment Room Manager
Joseph Morvan Director of User Support & University Outreach
Melissa Neilson Student Support Advisor
Jennifer Passalacqua Associate Director of Admissions
Brooke Sheridan Instructional Designer
Harry Simpson Custodian
Gregory Vreeland Assistant Football Coach
Lee Whalen Custodian



HR@WORK
(802) 485-2075   •   nuhr@norwich.edu


